ARTICLE VI – ADMINISTRATION

SECTION 1 – OFFICERS

The officers of the chapter shall be President, President-Elect, Secretary and Treasurer.  The President-Elect and Secretary shall be elected to a one-year term at the annual meeting in May, and shall serve through the next Missouri Rehabilitation Association Annual Conference.  (In the event the no annual conference is held, the term will expire on June 1).  The Treasurer and four Board Members shall also be elected at the annual meeting and shall serve a two-year term, until the expiration of the annual Missouri Rehabilitation Association Conference.  Two Board Members-At-Large shall be elected annually for a term of two years.  A student representative from Maryville University, University of Missouri St. Louis, Webster University, Fontbonne University, or other master’s level university counseling program within the service area may serve as a non-voting board member.  The student representative will be selected at the discretion of the educational body.    

A. THE PRESIDENT SHALL:

1. Call, preside at, and be responsible for the agenda of all meetings of the chapter.

2. Serve as Chairman of the Board and C.E.O. of the M.R.A.-E.C.

3. Be responsible for the enforcement of the By-Laws of the chapter.

4. Appoint, with the approval of the Board, all standing and special committees and designate the chairman of each.

5. Serve as Ex-Officio member of all committees except the nominating committee.

6. Be spokesman for the chapter in its public relations as approved by the Board.

7. Serve as a liaison between the Board and the membership of the chapter.

8. Vote only in the case of a “tie-vote” of the Board.

9. Perform any other assignment as directed by the Board.

10. Serve as representative to the Board of Directors of the M.R.A. Chapter of the N.R.A., write the annual report of the chapter’s activities at the end of the year, and designate a temporary representative to the state board if he/she is unable to attend meetings.

B. THE PRESIDENT-ELECT SHALL:

1. In the assurance of the President or upon his/her request, perform the duties of the President.

2. In the event of death, inability to serve, or resignation of the President, succeed to office for the unexpired term.

3. Perform such other duties as assigned by the President of the Board.

4. Be an Ex-Officio member of the By-Laws Committee with full voting power.

5. Be an active member of the Nominating Committee.

6. Serve as Chair or appoint a chair and recruit members to the Trivia Night Planning Committee.  Tasks of this Planning Committee shall include but are not limited to and will be delegated as appropriate: 
· Maintaining registration for event 
· Obtain donations for door prizes & silent auction 
· Create flyer and other marketing materials for event 
· Produce questions for trivia
· Determine location of event and negotiate appropriate contracts, as needed.
· Coordinate day of events (set up/break down, check-in/welcome, confirm payments, serve as judges for the trivia patrons, assist with silent auction & gathering payments) 

7. Accept and review application for the Barbara Parker Scholarship Fund with the Executive Board, then notify applicant regarding the decision.

C. THE IMMEDIATE PAST PRESIDENT SHALL:

1. Serve as Chair of the Nominating Committee.

2. Serve as Chair of the Awards Banquet Committee or appoint a chair. Tasks of this Planning Committee shall include but are not limited to and will be delegated as appropriate:
· Maintaining registration for event
· Determine location of event and negotiate appropriate contracts, as needed.
· Assign point of contact for submitting nominations.  Committee will review and make determination of award winners
· Notify award recipients and/or nominator as well as award nominees and personally invite them to the event. 
· Obtain award plaques 
· Coordinate day of activities 
· Create flyer and other marketing materials for event 
3. Serve as Chair of the Awards Committee for the following awards:

a. The Consumer of the Year Award:  Given to an individual with a disability who has successfully   overcome their limitations to improve their independence.

b. The Community Service Award:  Recognizes an individual or group outside of the rehabilitation community who has made a significant contribution towards meeting the needs of the community.

c. The President Award:  Recognizes an individual who goes above and beyond in service to individuals with disabilities, insuring excellent service in achieving individual goals, to be given at the President’s discretion.

d. The Megan Piontek Award:  Recognizes a graduate student in the field of Rehabilitation who has demonstrated exemplary initiative and service in the field.

e. The Employer of the Year Award:  Recognizes an employer in the community who has made a significant difference in advancing the employment opportunities of individuals with disabilities.  

4. Serve in an advisory capacity to the president.


D. THE SECRETARY SHALL:

1. Conduct all official correspondence.

2. Give notice to all members of election to office and appointments to committees.

3. Keep minutes and attendance records of all meetings.

4. Perform such other duties as assigned by the Board or the president.

E. THE TREASURER SHALL:

1. Collect all monies due.

2. Pay all bills for authorized expenditures and keep adequate accounts.

3. Be custodian of the funds and assets of the chapter.

4. Subject his/her accounts to examination by the auditing committee at the end of his/her term of service and at any other time as designated by the board.

5. Perform such other duties as are assigned by the president or the Board.

F. BOARD MEMBER – EDUCATION SHALL:

Serve as the Chair of Education Committee which shall plan educational programs throughout the year. 

This will include but not limited to: obtaining appropriate speakers, managing registration and coordinating day of events. Education Board Member can choose to complete these tasks or work with their respective committee to delegate as appropriate. 
      
G. BOARD MEMBER – ADVOCACY & AWARNESS SHALL:

Serve as the Chair of Advocacy & Awareness Committee which shall keep the MRA-E.C. membership up to date on current legislative events, activities and happenings at the local, state and national levels. 

This will include but not limited to: submitting articles and information to networking/social media board member for various social medial portals.  Board Member can choose to complete these tasks or work within their respective committee to delegate as appropriate.

H. BOARD MEMBER – CONSUMER MARKETING SHALL:

Serve as the Chair of Consumer Marketing Committee which shall focus on increasing active membership participation as well as maintain accurate information of current membership. 

This will include but not limited to: maintain email communication and update membership list from state board. Board Member can choose to complete these tasks or work within their respective committee to delegate as appropriate. 

I. BOARD MEMBER – NETWORKING & SOCIAL MEDIA SHALL:

Serve as the Chair of Networking & Social Media Committee which shall coordinate social and recreational activities to allow opportunities for membership to network and socialize. 

This will include but not limited to: maintain various social media portal and MRA-E.C Website (stl-mo-rehab.org) and coordinate day of activities at various networking events. Board Member can choose to complete these tasks or work within their respective committee to delegate as appropriate.
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